
UNIVERSITY OF SOUTHERN CALIFORNIA

Neuropsychology Testing Technician

Job Code: 187604

OT Eligible:

Comp Approval:

Coordinates and administers routine, standardized neuropsychological testing. Schedules 
interpretation procedures, scores tests, and reports results. Documents all scores and findings, 
assists with data entry and analysis, and assists psychologist(s) in research processes and studies.

JOB SUMMARY:

JOB ACCOUNTABILITIES:

*E/M/NA % TIME

Yes

7/18/2019

______ Coordinates and administers routine, standardized neuropsychological testing. 
Schedules interpretation procedures, prepares protocols, scores tests according to 
established guidelines, and reports results.

______

______ Documents all scores and findings, and assists with data entry and analysis. Alerts 
supervisor(s) to any challenges to test score validity (e.g., patient engagement, 
discomfort, or agitation). Assists psychologist(s) in research processes and studies.

______

______ Assists in abstracting relevant information from patients’ charts. Conducts 
interviews with patient families and/or caretakers to obtain more medical history, as 
appropriate.

______

______ Maintains compliance with accreditation standards and regulatory agencies, and 
both the university and department’s established quality assurance, safety, 
infection control, and environmental policies and procedures.

______

______ Participates in in-service education programs, supplementing job knowledge and 
enhancing performance. Maintains currency with pertinent literature and 
developments in psychology and any other relevant fields, and with any legal, 
regulatory, and technology changes that may affect operations. Participates in 
relevant professional organizations, maintains memberships, and attends meetings 
and seminars, as appropriate.

______

*Select E (ESSENTIAL), M (MARGINAL) or NA (NON-APPLICABLE) to denote importance of 

each job function to position.

Performs other related duties as assigned or requested.  The university reserves 
the right to add or change duties at any time.

EMERGENCY RESPONSE/RECOVERY:

Essential:

In the event of an emergency, the employee holding this position is required to 
“report to duty” in accordance with the university’s Emergency Operations Plan 
and/or the employee’s department’s emergency response and/or recovery 
plans.  Familiarity with those plans and regular training to implement those 
plans is required.  During or immediately following an emergency, the employee 
will be notified to assist in the emergency response efforts, and mobilize other 
staff members if needed.

No

Yes
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JOB QUALIFICATIONS:

SIGNATURES:

Employee: _____________________________________  Date:_____________________________

Supervisor: ____________________________________  Date:_____________________________

The above statements are intended to describe the general nature and level of work being 

performed.  They are not intended to be construed as an exhaustive list of all responsibilities, 

duties and skills required of personnel so classified.

The University of Southern California is an Equal Opportunity Employer

Minimum Education:

Bachelor's degree

Minimum Experience:

0-1 year

Preferred Experience:

2 years

Minimum Field of Expertise:

Bachelor’s degree in psychology or another closely related field. Experience gathering, 
organizing, inputting, and maintaining data and/or documentation. Ability to interpret, apply, 
and enforce regulatory guidelines, policies, and relevant legislation. Strong interpersonal 
skills for interacting effectively and tactfully with staff at all levels. Proven oral and written 
communication skills. Experience with Microsoft Office suite, and/or any comparable 
software systems for word processing, assembling numerical data, and organizing and 
maintaining databases.

Preferred Field of Expertise:

Experience working with neurological, psychiatric, and/or other medical populations. 
Experience administering and scoring cognition tests. Ability to comprehend handwritten 
documentation.


