
UNIVERSITY OF SOUTHERN CALIFORNIA

Executive Director, Internal Audit

Job Code: 113742

OT Eligible:

Comp Approval:

Responsible for providing strategic and technical leadership to the university’s internal audit 
function under the direction of the Audit Services associate senior vice president. Develops and 
executes internal audit programs for the university, and leads the audit planning process. Provides 
senior management with information and guidance regarding the adequacy and effectiveness of 
the internal controls around various university operational processes. Ensures adherence with 
university policies and procedures, and compliance with laws and regulations. Assesses quality of 
operating performance against established standards.

JOB SUMMARY:

JOB ACCOUNTABILITIES:

*E/M/NA % TIME

No

3/31/2020

______ Serves as a leader in the university’s internal audit team assisting in the 
development and completion of the assigned internal audit plan and other 
associated projects while collaborating with senior management, operating 
management, and other relevant stakeholders throughout the university.

______

______ Interfaces with senior management to ensure effective communication of internal 
audit plans, schedules, and issues. Provides third-party IA co-source partners with 
feedback and organizational insights.

______

______ Determines scope and audit procedures for internal auditing projects, and monitors 
and tracks disposition of audit findings and corrective action.

______

______ Effectively manages both internal and external resources to complete projects in a 
timely, efficient, and effective manner.

______

______ Creates internal audit reports, analyzing and evaluating the necessity versus 
cost/practicality of controls. Assesses recommendations to ensure compliance with 
the university’s policies and procedures, generally accepted accounting principles 
(GAAP), and applicable laws and regulations. Makes and discusses 
recommendations and resulting ramifications with management related to the 
function under review.

______

______ Performs special investigations related to matters involving internal administrative 
and accounting controls, accounting policies, procedures, and operating 
performance, and will provide confidential information to senior management 
regarding the adequacy and effectiveness of such programs.

______

*Select E (ESSENTIAL), M (MARGINAL) or NA (NON-APPLICABLE) to denote importance of 

each job function to position.

Performs other related duties as assigned or requested.  The university reserves 
the right to add or change duties at any time.

EMERGENCY RESPONSE/RECOVERY:

Essential: No
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JOB QUALIFICATIONS:

SIGNATURES:

Employee: _____________________________________  Date:_____________________________

Supervisor: ____________________________________  Date:_____________________________

The above statements are intended to describe the general nature and level of work being 

performed.  They are not intended to be construed as an exhaustive list of all responsibilities, 

duties and skills required of personnel so classified.

The University of Southern California is an Equal Opportunity Employer

In the event of an emergency, the employee holding this position is required to 
“report to duty” in accordance with the university’s Emergency Operations Plan 
and/or the employee’s department’s emergency response and/or recovery 
plans.  Familiarity with those plans and regular training to implement those plans 
is required.  During or immediately following an emergency, the employee will 
be notified to assist in the emergency response efforts, and mobilize other staff 
members if needed.

Yes

Supervises:  Level:

Manages through multiple layers of subordinate supervisors.

Minimum Education:

Bachelor's degree

Minimum Experience:

8 years

Preferred Education:

Master's degree

Minimum Field of Expertise:

Bachelor’s degree in accounting, finance, business, information technology or related field. 
Thorough knowledge of generally accepted accounting principles (GAAP). Demonstrated 
experience managing an internal audit process and conducting special investigations. 
Experience with automated accounting systems (e.g. Workday), system auditing 
techniques, and security procedures. Working experience with privacy regulations (e.g. 
FERPA, HIPAA, GLBA).

Preferred Field of Expertise:

Master’s degree in business administration, accounting, or related field. Professional 
certifications (e.g. CPA, CIA, CISA) or other relevant certifications. Working knowledge of 
traditional and/or healthcare enterprise accounting systems (e.g. Workday, Lawson, 
Cerner). Knowledge of system auditing techniques and security procedures.

Comments:

Minimal travel, as assigned. This position is designated as a Campus Security Authority 
(CSA) under the Clery Act and must comply with the requirements of said designation.


