
UNIVERSITY OF SOUTHERN CALIFORNIA

Per Diem Assistant Coach- Restricted Use

Job Code: 131116

OT Eligible:

Comp Approval:

Serves on a per diem basis.  Performs various support duties for an athletic sports program.  
Duties require an expert level of knowledge and a high level of skill in the designated athletic 
sport.  Has irregular working schedule.

JOB SUMMARY:

JOB ACCOUNTABILITIES:

*E/M/NA % TIME

Yes

3/31/2020

______ Teaches specific techniques of an athletic sport including fundamentals and overall 
strategy.

______

______ Coordinates off-season training programs and works with weight room staff on off-
season conditioning programs.

______

______ Assists in scheduling, preparing practice plans, organizing travel plans and overall 
operation of the athletic sports program, as needed.

______

______ Assists in the recruiting process for the athletic sports program including evaluation 
of talent, as needed.

______

*Select E (ESSENTIAL), M (MARGINAL) or NA (NON-APPLICABLE) to denote importance of 

each job function to position.

JOB QUALIFICATIONS:

Performs other related duties as assigned or requested.  The university reserves 
the right to add or change duties at any time.

EMERGENCY RESPONSE/RECOVERY:

Essential:

In the event of an emergency, the employee holding this position is required to 
“report to duty” in accordance with the university’s Emergency Operations Plan 
and/or the employee’s department’s emergency response and/or recovery 
plans.  Familiarity with those plans and regular training to implement those plans 
is required.  During or immediately following an emergency, the employee will 
be notified to assist in the emergency response efforts, and mobilize other staff 
members if needed.

No

Yes

Minimum Education:

Bachelor's degree

Combined experience/education as substitute for minimum education

Minimum Experience:

3 years

Minimum Field of Expertise:
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SIGNATURES:

Employee: _____________________________________  Date:_____________________________

Supervisor: ____________________________________  Date:_____________________________

The above statements are intended to describe the general nature and level of work being 

performed.  They are not intended to be construed as an exhaustive list of all responsibilities, 

duties and skills required of personnel so classified.

The University of Southern California is an Equal Opportunity Employer

Skills:  Administrative:

Answer telephones

Communicate with others to gather information

Compute totals

Conduct meetings

Coordinate events

Gather data

Input data

Prioritize different projects

Research information

Schedule appointments

Understand and apply policies and procedures

Use database and/or word processing software

Skills:  Machine/Equipment:

Computer network (department or school)

Personal computer

Preferred Experience:

5 years

Coaching experience at the college level.  Thorough understanding of Pac-10 and NCAA 
rules and regulations.  Demonstrated excellent interpersonal skills.

Preferred Field of Expertise:

Coaching experience at the college level, preferably in Division I

Comments:

Requires a high level of physical activity in the instruction of skills.  Requires a high skill 
level in specific athletic sport techniques. This position is designated as a Campus Security 
Authority (CSA) under the Clery Act and must comply with the requirements of said 
designation.


