
UNIVERSITY OF SOUTHERN CALIFORNIA

Performing Arts Director

Job Code: 137634

OT Eligible:

Comp Approval:

Directs and manages operations for a performing arts program (i.e., acting, theater, music, dance, 
art, instrumental, or vocal performance). Liaises with university and community stakeholders (e.g., 
student affairs leadership, student leadership, and department leadership) to identify and execute 
collaborative initiatives for the program (e.g., event performances). Provides subject matter 
expertise to university stakeholders as required (e.g., curriculum and professional development 
guidance).

JOB SUMMARY:

JOB ACCOUNTABILITIES:

*E/M/NA % TIME

No

3/30/2020

______ Directs a performing arts program and manages program operations for students, 
faculty, and staff. Hires and supervises staff, develops and disciplines staff as 
required. Determines program objectives, and manages program development, 
scheduling, instruction, performances, budgeting, fundraising/revenue generation, 
recruiting, travel, facilities, and equipment inventory.

______

______ Liaises with university and community stakeholders (e.g., student affairs 
leadership, student leadership, and department leadership) to identify and execute 
collaborative initiatives for the program (e.g., event performances).

______

______ Liaises with internal and external stakeholders to identify and initiate philanthropic 
activities for the program. Identifies and initiatives collaborative marketing and 
promotional activities across the university and within the performing arts 
community.

______

______ Provides subject matter expertise to university stakeholders as required or as it 
relates to the performing arts (e.g., curriculum and professional development 
guidance). Maintains office and campus hours, and represents the assigned 
performing arts program at meetings and events as required.

______

*Select E (ESSENTIAL), M (MARGINAL) or NA (NON-APPLICABLE) to denote importance of 

each job function to position.

Performs other related duties as assigned or requested.  The university reserves 
the right to add or change duties at any time.

EMERGENCY RESPONSE/RECOVERY:

Essential:

In the event of an emergency, the employee holding this position is required to 
“report to duty” in accordance with the university’s Emergency Operations Plan 
and/or the employee’s department’s emergency response and/or recovery 
plans.  Familiarity with those plans and regular training to implement those 
plans is required.  During or immediately following an emergency, the employee 
will be notified to assist in the emergency response efforts, and mobilize other 
staff members if needed.

No

Yes
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JOB QUALIFICATIONS:

SIGNATURES:

Employee: _____________________________________  Date:_____________________________

Supervisor: ____________________________________  Date:_____________________________

The above statements are intended to describe the general nature and level of work being 

performed.  They are not intended to be construed as an exhaustive list of all responsibilities, 

duties and skills required of personnel so classified.

The University of Southern California is an Equal Opportunity Employer

Minimum Education:

Master's degree

Combined experience/education as substitute for minimum education

Minimum Experience:

5 years

Preferred Education:

Doctorate

Preferred Experience:

7 years

Minimum Field of Expertise:

Five years’ demonstrable experience leading and/or managing a collegiate performing arts 
program. Five years’ experience recruiting and developing collegiate-level students. Proven 
experience with program fundraising in a higher education environment. Strong written and 
verbal communication skills. Excellent organizational skills and the ability to problem-solve. 
Demonstrable knowledge of and experience with performing arts-related fundraising and 
revenue generation.

Preferred Field of Expertise:

Seven years’ professional experience in the area of performing arts specialization

Comments:

May require work and travel, on weekends, evenings, and/or holidays, based on business 
necessity.


