
UNIVERSITY OF SOUTHERN CALIFORNIA

Photojournalist

Job Code: 171311

OT Eligible:

Comp Approval:

Photographs newsworthy events, locations and people for use in both color and black and white 
publications.

JOB SUMMARY:

JOB ACCOUNTABILITIES:

*E/M/NA % TIME

Yes

12/20/2005

______ Plans, organizes and conducts photo assignments. Contacts subject to schedule 
and confirm shootings. Travels to assigned locations and takes photos.

______

______ Develops film. Proofs negatives.  Prints contact sheets and photos.______

______ Operates a variety of computer and/or electronic equipment in the creation and 
manipulation of photographic images, such as digital cameras, slide scanners, 
flatbed scanners, and/or various types of printers.

______

______ Creates, manipulates and designs computer-generated photographic images using 
basic digital imaging techniques, illustration, and/or presentation software.

______

______ Maintains a darkroom.  Determines equipment and supply requirements and 
contacts vendors to negotiate purchases as appropriate.

______

______ Submits negatives and pictures to editorial personnel.______

______ Maintains photographic files (e.g., photographs, digital files, negatives, etc.) for 
historical purposes.

______

______ Performs preventive maintenance on all photographic and darkroom equipment.  
Performs basic repairs, as needed.

______

______ Hires and supervises freelance photographers, darkroom assistants, and/or other 
personnel as workload dictates.

______

*Select E (ESSENTIAL), M (MARGINAL) or NA (NON-APPLICABLE) to denote importance of 

each job function to position.

Performs other related duties as assigned or requested.  The university reserves 
the right to add or change duties at any time.

EMERGENCY RESPONSE/RECOVERY:

Essential:

In the event of an emergency, the employee holding this position is required to 
“report to duty” in accordance with the university’s Emergency Operations Plan 
and/or the employee’s department’s emergency response and/or recovery 
plans.  Familiarity with those plans and regular training to implement those plans 
is required.  During or immediately following an emergency, the employee will 
be notified to assist in the emergency response efforts, and mobilize other staff 
members if needed.

No

Yes
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JOB QUALIFICATIONS:

Skills:  Administrative:

Communicate with others to gather information

Coordinate events

Establish filing systems

Gather data

Input data

Maintain filing systems

Prioritize different projects

Skills:  Other:

Assessment/evaluation

Conceptualization and design

Knowledge of applicable laws/policies/principles/etc.

Lead/guidance skills

Organization

Photography/darkroom techniques

Planning

Research

Scheduling

Skills:  Machine/Equipment:

Computer network (department or school)

Computer network (university)

Computer peripheral equipment

Fax

Personal computer

Photocopier

Supervises:  Level:

Supervises employees performing similar work on a project basis.

Supervises:  Nature of Work:

Minimum Education:

Specialized/technical training

Minimum Experience:

3 years

Preferred Education:

Bachelor's degree

Preferred Experience:

5 years

Minimum Field of Expertise:

Experience as professional photographer with photos published in magazines or 
newspapers with knowledge of photographic techniques and equipment (e.g., film 
processing, cameras, enlargers, etc).
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SIGNATURES:

Employee: _____________________________________  Date:_____________________________

Supervisor: ____________________________________  Date:_____________________________

The above statements are intended to describe the general nature and level of work being 

performed.  They are not intended to be construed as an exhaustive list of all responsibilities, 

duties and skills required of personnel so classified.

The University of Southern California is an Equal Opportunity Employer

Professional/Paraprofessional

Technical

Comments:

Excellent technical skill in all aspects of photography. Thorough knowledge of equipment.  
Ability to plan and organize projects and supervise the work of others. Excellent 
interpersonal skills.


